Events Risk Assessment
You have a legal responsibility to protect workers and others from risk to their health and safety. You must think about the risks they face and do everything reasonably practicable to minimise them. 

You should also consider the security implications of any decisions and control measures you put in place in case you create new or altered security risks that may have to be dealt with. For further information, please refer to Getting started - HSE
Please complete the tables below and return to events@norwich.gov.uk
Event details:
	Event: 

Event Dates: 


	Your Name: 


	Email Address: 

Contact Number: 



	Company Name: 


	Persons Responsible on Site:


	Contact Numbers: 



	Venue: 




Risk matrix:
	H & S Risk Matrix 
	Severity 

	Likelihood X Severity = Risk Rating
	Work

Delay 1
	Minor

Injury 2
	Major

injury 3
	Single Death 4
	Multiple Deaths 5

	
	Unlikely 1
	1
	2
	3
	4
	5

	
	Possible 2
	2
	4
	6
	8
	10

	
	Likely 3
	3
	6
	9
	12
	15

	
	Very Likely 4
	4
	8
	12
	16
	20

	
	Certain 5 
	5
	10
	15
	20
	25


	Risk Rating / Action Required 

	Low Risk
	Can be considered as a trivial risk area with no action required

	Medium Risk
	Effort required to reduce the risk, but costs of prevention should be carefully measured 

	High Risk
	The operation should be suspended until adequate controls are in place. Escalate to QEHS Manager


This is a blank risk assessment. The example hazards and controls are in the risk assessment guidance document.  
If extra controls are needed, note them in the ‘What further action is required’ column, along with who will make sure the action is taken.

If you have hazards that are not mentioned on the guidance (for example fireworks) list them and how you will control the risks by making extra rows on the bottom of the form. 
Ensure your risk assessment is dated and signed before submitting to the Events team.
Template:
	Hazard
	Those at risk
	Points to consider and outline here how you intend to manage each risk

	Assessment of Risk with all control measures in place
	Further action

required to control risk?

	
	
	
	Likelihood
1-5
	Severity
1-5
	Risk Rating (L x S)
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Signed:

                                                         
Print Name: 
Date:  
              
