












A 

  

Plays 
Standard days and timings 
(please read guidance note 6 
(opens in a new tab)) 

Will the performance of a play 
take place indoors or outdoors or 
both? (Please read guidance note 2 
(opens in a new tab)) 

Indoors 
 

Outdoors 
 

Both 
 

Do you intend to apply for ONLY seasonal or non-standard timings for 
your activities or opening hours? 

Yes 
 

No 
 

Day Start time Finish time Please give further details here (please read guidance note 3 
(opens in a new tab)) 

Mon 
  

 

  

Tues 
  

  

Wed 
  

 State any seasonal variations for performing plays (please 
read guidance note 4 (opens in a new tab)) 

 

  

Thur 
  

  

Fri 
  

Non standard timings. Where you intend to use the 
premises for the performance of a play at different times 
than those listed, please list (please read guidance note 5 
(opens in a new tab)) 

 

  

Sat 
  

  

Sun 
  

  



B 

  

Films 
Standard days and timings 
(please read guidance note 6 
(opens in a new tab)) 

Will the exhibition of films take 
place indoors or outdoors or both? 
(Please read guidance note 2 
(opens in a new tab)) 

Indoors 
 

Outdoors 
 

Both 
 

Do you intend to apply for ONLY seasonal or non-standard timings for 
your activities or opening hours? 

Yes 
 

No 
 

Day Start time Finish time Please give further details here (please read guidance note 3 
(opens in a new tab)) 

Mon 
  

 

  

Tues 
  

  

Wed 
  

 State any seasonal variations for the exhibition of films 
(please read guidance note 4 (opens in a new tab)) 

 

  

Thur 
  

  

Fri 
  

Non standard timings. Where you intend to use the 
premises for the exhibition of films at different times than 
those listed, please list (please read guidance note 5 (opens 
in a new tab)) 

 

  

Sat 
  

  

Sun 
  

  



C 

Indoor Sporting Events 
Standard days and timings 
(please read guidance note 6 
(opens in a new tab)) 

 

Do you intend to apply for ONLY seasonal or non-standard timings for 
your activities or opening hours? 

Yes 
 

No 
 

Day Start time Finish time Please give further details here (please read guidance note 3 
(opens in a new tab)) 

Mon 
  

 

  

Tues 
  

  

Wed 
  

 State any seasonal variations for indoor sporting events 
(please read guidance note 4 (opens in a new tab)) 

 

  

Thur 
  

  

Fri 
  

Non standard timings. Where you intend to use the 
premises for indoor sporting events at different times than 
those listed, please list (please read guidance note 5 (opens 
in a new tab)) 

 

  

Sat 
  

  

Sun 
  

  

 

  



D 

  

Boxing or wrestling 
entertainment 
Standard days and timings 
(please read guidance note 6 
(opens in a new tab)) 

Will the boxing or wrestling 
entertainment take place indoors 
or outdoors or both? (Please read 
guidance note 2 (opens in a new 
tab)) 

Indoors 
 

Outdoors 
 

Both 
 

Do you intend to apply for ONLY seasonal or non-standard timings for 
your activities or opening hours? 

Yes 
 

No 
 

Day Start time Finish time Please give further details here (please read guidance note 3 
(opens in a new tab)) 

Mon 
  

 

  

Tues 
  

  

Wed 
  

 State any seasonal variations for boxing or wrestling 
entertainment (please read guidance note 4 (opens in a new 
tab)) 

 

  

Thur 
  

  

Fri 
  

Non standard timings. Where you intend to use the 
premises for boxing or wrestling entertainment at different 
times than those listed, please list (please read guidance 
note 5 (opens in a new tab)) 

 

  

Sat 
  

  

Sun 
  

  



E 

  

Live music 
Standard days and timings 
(please read guidance note 6 
(opens in a new tab)) 

Will the performance of live music 
take place indoors or outdoors or 
both? (Please read guidance note 2 
(opens in a new tab)) 

Indoors 
 

Outdoors 
 

Both 
 

Do you intend to apply for ONLY seasonal or non-standard timings for 
your activities or opening hours? 

Yes 
 

No 
 

Day Start time Finish time Please give further details here (please read guidance note 3 
(opens in a new tab)) 

Mon 
  

 

  

Tues 
  

  

Wed 
  

 State any seasonal variations for performance of live music 
(please read guidance note 4 (opens in a new tab)) 

 

  

Thur 
  

  

Fri 
  

Non standard timings. Where you intend to use the 
premises for the performance of live music at different 
times than those listed, please list (please read guidance 
note 5 (opens in a new tab)) 

 

  

Sat 
  

  

Sun 
  

  

X

X

Live music will be amplified

No variations applicable

12:00 23:00

No other times applicable
12:00 23:00



F 

  

Recorded music 
Standard days and timings 
(please read guidance note 6 
(opens in a new tab)) 

Will the playing of recorded music 
take place indoors or outdoors or 
both? (Please read guidance note 2 
(opens in a new tab)) 

Indoors 
 

Outdoors 
 

Both 
 

Do you intend to apply for ONLY seasonal or non-standard timings for 
your activities or opening hours? 

Yes 
 

No 
 

Day Start time Finish time Please give further details here (please read guidance note 3 
(opens in a new tab)) 

Mon 
  

 

  

Tues 
  

  

Wed 
  

 State any seasonal variations for playing recorded music 
(please read guidance note 4 (opens in a new tab)) 

 

  

Thur 
  

  

Fri 
  

Non standard timings. Where you intend to use the 
premises for the playing of recorded music at different times 
than those listed, please list (please read guidance note 5 
(opens in a new tab)) 

 

  

Sat 
  

  

Sun 
  

  

X

X

Recorded music will be amplified

No variations applicable

12:00 23:00

No other times applicable
12:00 23:00



G 

  

Performance of dance 
Standard days and timings 
(please read guidance note 6 
(opens in a new tab)) 

Will the performance of dance 
take place indoors or outdoors or 
both? (Please read guidance note 2 
(opens in a new tab)) 

Indoors 
 

Outdoors 
 

Both 
 

Do you intend to apply for ONLY seasonal or non-standard timings for 
your activities or opening hours? 

Yes 
 

No 
 

Day Start time Finish time Please give further details here (please read guidance note 3 
(opens in a new tab)) 

Mon 
  

 

  

Tues 
  

  

Wed 
  

 State any seasonal variations for the performance of dance 
(please read guidance note 4 (opens in a new tab)) 

 

  

Thur 
  

  

Fri 
  

Non standard timings. Where you intend to use the 
premises for the performance of dance entertainment at 
different times than those listed, please list (please read 
guidance note 5 (opens in a new tab)) 

 

  

Sat 
  

  

Sun 
  

  

X

X

The performers will be on stage with mics

No variations applicable

12:00 23:00

No other times applicable
12:00 23:00



H 

Anything of a similar description 
to that falling within (e), (f) or (g) 
Standard days and timings 
(please read guidance note 6 
(opens in a new tab)) 

Please give a description of the type of entertainment you 
will be providing 

 

Will the entertainment take 
place indoors or outdoors or 
both? (Please read guidance 
note 2 (opens in a new tab)) 

Indoors 
 

Outdoors 
 

Both 
 

Do you intend to apply for ONLY seasonal or non-standard timings for 
your activities or opening hours? 

Yes 
 

No 
 

Day Start time Finish time Please give further details here (please read guidance note 3 
(opens in a new tab)) 

Mon 
  

 

  

Tues 
  

  

Wed 
  

 State any seasonal variations for entertainment of a similar 
description to that falling within (e), (f) and (g) (please read 
guidance note 4 (opens in a new tab)) 

 

  

Thur 
  

  

Fri 
  

Non standard timings. Where you intend to use the 
premises for  entertainment of a similar description to that 
falling within (e), (f) or (g) at different times than those 
listed, please list (please read guidance note 5 (opens in a 
new tab)) 

 

  

Sat 
  

  

Sun 

  

  

 

  

The performers will be interacting with the

attendees.

X

X

The performers will be on stage with mics

No variations applicable

12:00 23:00

No other times applicable12:00 23:00



I 

  

Late night refreshment 
Standard days and timings 
(please read guidance note 6 
(opens in a new tab)) 

Will the provision of late night 
refreshment take place indoors or 
outdoors or both? (Please read 
guidance note 2 (opens in a new 
tab)) 

Indoors 
 

Outdoors 
 

Both 
 

Do you intend to apply for ONLY seasonal or non-standard timings for 
your activities or opening hours? 

Yes 
 

No 
 

Day Start time Finish time Please give further details here (please read guidance note 3 
(opens in a new tab)) 

Mon 
  

 

  

Tues 
  

  

Wed 
  

State any seasonal variations for the provision of late night 
refreshment (please read guidance note 4 (opens in a new 
tab)) 

 

  

Thur 
  

  

Fri 
  

Non standard timings. Where you intend to use the 
premises for the provision of late night refreshment at 
different times than those listed, please list (please read 
guidance note 5 (opens in a new tab)) 

 

  

Sat 
  

  

Sun 
  

  



J 

  

Supply of alcohol 
Standard days and timings 
(please read guidance note 6 
(opens in a new tab)) 

Will the supply of alcohol be for 
consumption: 
(please read guidance note 2 
(opens in a new tab)) 

On the 
premises  

Off the 
premises  

Both 
 

Do you intend to apply for ONLY seasonal or non-standard timings for 
your activities or opening hours? 

Yes 
 

No 
 

Day Start time Finish time  State any seasonal variations for the supply of alcohol 
(please read guidance note 4 (opens in a new tab)) 

 

Mon 
  

  

Tues 
  

  

Wed 
  

  
Non standard timings. Where you intend to use the 
premises for the supply of alcohol at different times than 
those listed, please list (please read guidance note 5 (opens 
in a new tab)) 

 

Thur 
  

  

Fri 
  

  

Sat 
  

  

Sun 
  

  

X

X

No variations applicable

No other times applicable

12:00 23:00

12:00 23:00



State the name and details of the individual whom you wish to specify on the licence as 
Designated Premises Supervisor (DPS). 

Title  

Forename(s)  

Surname  

Date of birth  

Home address 
 

 

 
Postcode  

  
 

Personal licence number   

Issuing licensing authority   

 
  

Please complete the ‘Consent of individual to being specified as designated premises supervisor’ 
form and have the person specified above confirm the details given. 

 

Mr

Steven Francis

Burdett







K 

Please highlight any adult entertainment or services, activities, other entertainment or matters 
ancillary to the use of the premises that may give rise to concern in respect of children (please 
read guidance note 8 (opens in a new tab)) 

 
 

  

No adult entertainment or relevant services will be in use on this

premises





M – Describe the steps you intend to take to promote the four licensing objectives: 

a) General – all four licensing objectives (b,c,d,e) (please read guidance note 9 (opens in a new tab)) 

 

b) The prevention of crime and disorder 

 

c) Public safety 

 

d) The prevention of public nuisance 

 

e) The protection of children from harm 

 

The event will be planned and delivered in accordance with the Licensing Act 2003, the Health and Safety at Work
etc. Act 1974, the Regulatory Reform (Fire Safety) Order 2005, The Purple Guide and all relevant guidance issued
by Norwich City Council and the Safety Advisory Group (SAG).

The event will operate under a comprehensive Event Management Plan supported by detailed Risk Assessments,
Fire Risk Assessment, Crowd Management Plan, Medical Plan, Noise Management Plan, Emergency Procedures
and Site Management Plan. These documents will be reviewed prior to the event and updated where necessary.

Event Control will operate throughout all event sessions and will coordinate security, medical, production, operations
and welfare teams via a dedicated radio communication network. All incidents will be recorded within an Incident
Log and managed in accordance with established emergency procedures.

The event will be managed by experienced personnel, with clearly defined responsibilities for event management,
operations, safety, security, production and licensed bar operations. All staff, contractors and volunteers will receive
pre-event briefings covering health and safety, safeguarding, emergency procedures, incident reporting and
customer service expectations.

The event will operate as a ticket-only, 18+ event with controlled entry, SIA licensed security, Challenge 25,
professional medical provision and welfare facilities, regular site inspections and robust crowd management
procedures. Waste management, noise control and environmental protection measures will be implemented
throughout the build, live event and breakdown phases to minimise impact on Earlham Park and the surrounding
community.

The Premises Licence Holder and Event Organisers are committed to working proactively with Norwich City Council,
Norfolk Fire & Rescue Service, East of England Ambulance Service and other responsible authorities to ensure the
licensing objectives are promoted and maintained.

The premises will operate as a ticketed event with controlled entry and a maximum attendance in accordance with
the Premises Licence. A professional SIA-approved security contractor will provide licensed security personnel
during all operational hours. Security officers will be deployed at entrances, exits, the stage area, licensed bar,
welfare point and throughout the event site, with regular patrols undertaken.

All attendees may be subject to bag and personal searches as a condition of entry. Prohibited items, including
weapons, illegal drugs, fireworks, flares and glass containers, will not be permitted. A zero-tolerance approach will
be taken towards violence, anti-social behaviour and drug misuse.

Alcohol will only be supplied by Carbon Events Bars Ltd. All bar staff will receive training in responsible alcohol
retailing, the Licensing Act 2003 and Challenge 25. Anyone appearing under the age of 25 will be required to
produce valid photographic identification. Alcohol will not be served to anyone who is intoxicated, and refusals will
be recorded in a refusals register.

An Event Control will operate throughout each session, maintaining radio communication with security, medical,
production and operational teams. An incident log will be maintained and, where appropriate, incidents will be
reported to Norfolk Constabulary. The organisers will work closely with Norwich City Council, Norfolk Police and
other responsible authorities before and during the event.

Public safety is the primary consideration throughout the planning, build, operation and breakdown of the event. A
comprehensive Event Management Plan and supporting Risk Assessments will be implemented covering crowd
management, fire safety, temporary structures, weather, electrical systems, alcohol management, medical provision
and emergency procedures.

Attendance will be controlled through advance ticket sales via a dedicated ticketing platform, with entry managed by
security personnel to ensure the approved capacity is never exceeded. Clearly signed emergency exits and
emergency vehicle access routes will be maintained at all times.

A qualified medical provider will be appointed to provide first aid and emergency medical treatment throughout each
session. Event Control will coordinate all incidents and maintain communication with security, medical teams and
operational staff via a dedicated radio network.

All temporary structures, including the big top marquee, stage, lighting, fencing and electrical infrastructure, will be
supplied by competent contractors and installed in accordance with relevant standards. Structural certification,
fire-retardancy certification and handover documentation will be obtained prior to opening. Daily inspections of the
site and infrastructure will be undertaken before each session.

Fire extinguishers, fire blankets and emergency equipment will be positioned throughout the site, and emergency
procedures will be communicated to all staff and contractors through pre-event briefings.

The event organiser recognises the importance of minimising any impact on local residents and the surrounding
area. A Noise Management Plan will be implemented, with professional sound equipment positioned and operated
to minimise sound spill beyond the event site. Sound levels will be monitored throughout performances, and any
complaints will be investigated promptly.

Entertainment will only take place during the permitted licensing hours, with music ending in accordance with the
Premises Licence. Vehicle movements will be restricted to the build and breakdown periods wherever practicable,
and no contractor vehicles will operate within public areas during live event sessions unless required for an
emergency.

A licensed waste management contractor will be appointed to manage waste and recycling throughout the event.
Waste bins and recycling facilities will be positioned across the site, with litter picking undertaken continuously
during each session and a full site clean completed after each event and following final breakdown. Food traders
and the bar operator will be responsible for maintaining clean trading areas and immediately clearing spillages.

Temporary lighting will be designed to provide a safe environment while minimising unnecessary light spill. The
organisers will maintain communication with Norwich City Council and respond promptly to any concerns raised by
local residents or responsible authorities.

The event will operate as a strictly 18+ event. Admission will only be permitted to persons aged 18 years or over,

and all attendees may be required to produce valid photographic identification upon entry. Acceptable forms of

identification will include a passport, UK driving licence or PASS-accredited proof of age card.

A Challenge 25 policy will operate throughout the event. All bar staff will receive training in age verification,

acceptable forms of identification, refusal procedures and the responsible sale of alcohol. Any person unable to

provide satisfactory proof of age will be refused entry or service.

Security personnel will monitor entry points and support the age verification process. Refusals will be recorded

where appropriate, and staff will remain vigilant for attempted proxy purchases or fraudulent identification.

Although the event is restricted to adults, safeguarding procedures will remain in place. 

All staff will be briefed on safeguarding responsibilities and the procedures for reporting concerns to Event Control.



Custom Process Configuration 
 

XML Specific Payments request 
 

Application type  CallingAppID  
Licence Case Type  CallingAppRef  
Licence Status  PaymentSourceCode  
XML Template   

CAPS Reference  
 

Response response Payment 1 
 

PaymentAuthorisationCode  Receipt 
Number 

 

IncomeManagementReceiptNumber  DueDate  
Originators Reference  PaymentType  
CardScheme  Pay 

Description 
 

CardType  XML 
Description  

 

PaymentAmount  PaymentDue  
ResponseCode  Paid  
ResponseDescription  Payment 

Date 
 

Number of payment lines  Fund  
 Reference  
 

Form Calculations 
 

Title Casing      Enable Priv Pol      Section M Mand  

Sentence Casing      DPSCon Form    

UPRN for address lookup                          DPS PLN   
Boolean to hide this page                                                                      DPS DOB  
Field for email (Bath or Brom)     Agent Email  
Field for fee array     Agent D Tel   
WRS custodian initials     Capacity         

Enable Personal Licence La list  Personal Licence issuer code  
 

Other Custom Calculations  
 

Calculation for licensable activities  App Day Tel  
Subject Line for Email Out  App Email  
Body for Internal Email  App 

Address 
 

Body for External Email  App DOB  
Start Date in XML format  App 2 D Tel  
End Date in XML Format  App 2 Email  
Hours the TEN covers  App 2 Add  
DOB  App 2 DOB  
Customer Email Acknowledgment  Corr D Tel  
Premise Activities Complete  Corr Add  
Premise Activities Part 1  Corr Email  
Premise Activities Part 2  Open Hours  
Premise Address  App 3 D Tel  
TP Address  App 3 Email  
TP DOB  Ext Pty 

Email 
 

26/01108/PREM

Premises Licence

01/07/2026

YF2NDB10N98

BandA,100.00,BandB,190.00,BandC,315 00,BandDNoAlcohol,450.00,BandDWithAlcohol,900.00,BandENoAlcohol,635 00,BandEWithAlcohol,1905.00,500
0to999Attendees,1000.00,10000to14999Attendees,2000.00,15000to19999Attendees,4000.00,20000to29999Attendees,8000.00,30000to39999Attendees,
16000 00,40000to49999Attendees,24000 00,50000to59999Attendees,32000 00,60000to69999Attendees,40000 00,70000to79999Attendees,48000 00,80
000to89999Attendees,56000 00,Morethan90000Attendees,64000.00



I am providing / attaching a the plan of the premises (See section 2.9 (opens in a new tab) 
of this guidance)  
 

Please upload your plan of the premises 
 

 
  

 

 

 
 

If suitable, you can upload the completed 
designated supervisor consent form 

 

 
  

I am applying as an individual rather than a business / limited company and have 
provided proof of my entitlement to work in the UK (for information on what you can 
provide as evidence, please reference our evidence guidance notes (opens in a new tab)) 

 

Please upload proof of your entitlement to 
work in the UK (if you have not provided a 
share code) 

 
  

I understand that if I do not comply with the above requirements my application will be 
rejected  
  

I understand that once my application has been formally accepted, I must advertise my 
application. Please note you should not arrange the advertising of your application until 
you have specifically received confirmation from the Licensing Authority that your 
application has been formally accepted and is being processed 

 

 

  

  

  

     

X

The nominated Designated Premises Supervisor has completed the consent form

contained within this application
X

X

X

Oktoberfest...



Use this page if there is any other information that you think we should know about. 

 








