












A 

  

Plays 
Standard days and timings 
(please read guidance note 6 
(opens in a new tab)) 

Will the performance of a play 
take place indoors or outdoors or 
both? (Please read guidance note 2 
(opens in a new tab)) 

Indoors 
 

Outdoors 
 

Both 
 

Do you intend to apply for ONLY seasonal or non-standard timings for 
your activities or opening hours? 

Yes 
 

No 
 

Day Start time Finish time Please give further details here (please read guidance note 3 
(opens in a new tab)) 

Mon 
  

 

  

Tues 
  

  

Wed 
  

 State any seasonal variations for performing plays (please 
read guidance note 4 (opens in a new tab)) 

 

  

Thur 
  

  

Fri 
  

Non standard timings. Where you intend to use the 
premises for the performance of a play at different times 
than those listed, please list (please read guidance note 5 
(opens in a new tab)) 

 

  

Sat 
  

  

Sun 
  

  



B 

  

Films 
Standard days and timings 
(please read guidance note 6 
(opens in a new tab)) 

Will the exhibition of films take 
place indoors or outdoors or both? 
(Please read guidance note 2 
(opens in a new tab)) 

Indoors 
 

Outdoors 
 

Both 
 

Do you intend to apply for ONLY seasonal or non-standard timings for 
your activities or opening hours? 

Yes 
 

No 
 

Day Start time Finish time Please give further details here (please read guidance note 3 
(opens in a new tab)) 

Mon 
  

 

  

Tues 
  

  

Wed 
  

 State any seasonal variations for the exhibition of films 
(please read guidance note 4 (opens in a new tab)) 

 

  

Thur 
  

  

Fri 
  

Non standard timings. Where you intend to use the 
premises for the exhibition of films at different times than 
those listed, please list (please read guidance note 5 (opens 
in a new tab)) 

 

  

Sat 
  

  

Sun 
  

  



C 

Indoor Sporting Events 
Standard days and timings 
(please read guidance note 6 
(opens in a new tab)) 

 

Do you intend to apply for ONLY seasonal or non-standard timings for 
your activities or opening hours? 

Yes 
 

No 
 

Day Start time Finish time Please give further details here (please read guidance note 3 
(opens in a new tab)) 

Mon 
  

 

  

Tues 
  

  

Wed 
  

 State any seasonal variations for indoor sporting events 
(please read guidance note 4 (opens in a new tab)) 

 

  

Thur 
  

  

Fri 
  

Non standard timings. Where you intend to use the 
premises for indoor sporting events at different times than 
those listed, please list (please read guidance note 5 (opens 
in a new tab)) 

 

  

Sat 
  

  

Sun 
  

  

 

  



D 

  

Boxing or wrestling 
entertainment 
Standard days and timings 
(please read guidance note 6 
(opens in a new tab)) 

Will the boxing or wrestling 
entertainment take place indoors 
or outdoors or both? (Please read 
guidance note 2 (opens in a new 
tab)) 

Indoors 
 

Outdoors 
 

Both 
 

Do you intend to apply for ONLY seasonal or non-standard timings for 
your activities or opening hours? 

Yes 
 

No 
 

Day Start time Finish time Please give further details here (please read guidance note 3 
(opens in a new tab)) 

Mon 
  

 

  

Tues 
  

  

Wed 
  

 State any seasonal variations for boxing or wrestling 
entertainment (please read guidance note 4 (opens in a new 
tab)) 

 

  

Thur 
  

  

Fri 
  

Non standard timings. Where you intend to use the 
premises for boxing or wrestling entertainment at different 
times than those listed, please list (please read guidance 
note 5 (opens in a new tab)) 

 

  

Sat 
  

  

Sun 
  

  



E 

  

Live music 
Standard days and timings 
(please read guidance note 6 
(opens in a new tab)) 

Will the performance of live music 
take place indoors or outdoors or 
both? (Please read guidance note 2 
(opens in a new tab)) 

Indoors 
 

Outdoors 
 

Both 
 

Do you intend to apply for ONLY seasonal or non-standard timings for 
your activities or opening hours? 

Yes 
 

No 
 

Day Start time Finish time Please give further details here (please read guidance note 3 
(opens in a new tab)) 

Mon 
  

 

  

Tues 
  

  

Wed 
  

 State any seasonal variations for performance of live music 
(please read guidance note 4 (opens in a new tab)) 

 

  

Thur 
  

  

Fri 
  

Non standard timings. Where you intend to use the 
premises for the performance of live music at different 
times than those listed, please list (please read guidance 
note 5 (opens in a new tab)) 

 

  

Sat 
  

  

Sun 
  

  

X

X

10:00 21:00 The live music will be amplified throughout

the park, but with intention to reduce noise

impact for residents between 7pm and 9pm.

10:00 21:00

10:00 21:00

10:00 21:00

10:00 21:00

10:00 21:00

10:00 21:00



F 

  

Recorded music 
Standard days and timings 
(please read guidance note 6 
(opens in a new tab)) 

Will the playing of recorded music 
take place indoors or outdoors or 
both? (Please read guidance note 2 
(opens in a new tab)) 

Indoors 
 

Outdoors 
 

Both 
 

Do you intend to apply for ONLY seasonal or non-standard timings for 
your activities or opening hours? 

Yes 
 

No 
 

Day Start time Finish time Please give further details here (please read guidance note 3 
(opens in a new tab)) 

Mon 
  

 

  

Tues 
  

  

Wed 
  

 State any seasonal variations for playing recorded music 
(please read guidance note 4 (opens in a new tab)) 

 

  

Thur 
  

  

Fri 
  

Non standard timings. Where you intend to use the 
premises for the playing of recorded music at different times 
than those listed, please list (please read guidance note 5 
(opens in a new tab)) 

 

  

Sat 
  

  

Sun 
  

  

X

X

10:00 21:00 Recorded music will be amplified but not in

volumes to impact residents, this will be

festive, seasonal music in the morning and

between live acts in the afternoon / evening.
10:00 21:00

10:00 21:00

10:00 21:00

10:00 21:00

10:00 21:00

10:00 21:00



G 

  

Performance of dance 
Standard days and timings 
(please read guidance note 6 
(opens in a new tab)) 

Will the performance of dance 
take place indoors or outdoors or 
both? (Please read guidance note 2 
(opens in a new tab)) 

Indoors 
 

Outdoors 
 

Both 
 

Do you intend to apply for ONLY seasonal or non-standard timings for 
your activities or opening hours? 

Yes 
 

No 
 

Day Start time Finish time Please give further details here (please read guidance note 3 
(opens in a new tab)) 

Mon 
  

 

  

Tues 
  

  

Wed 
  

 State any seasonal variations for the performance of dance 
(please read guidance note 4 (opens in a new tab)) 

 

  

Thur 
  

  

Fri 
  

Non standard timings. Where you intend to use the 
premises for the performance of dance entertainment at 
different times than those listed, please list (please read 
guidance note 5 (opens in a new tab)) 

 

  

Sat 
  

  

Sun 
  

  



H 

Anything of a similar description 
to that falling within (e), (f) or (g) 
Standard days and timings 
(please read guidance note 6 
(opens in a new tab)) 

Please give a description of the type of entertainment you 
will be providing 

 

Will the entertainment take 
place indoors or outdoors or 
both? (Please read guidance 
note 2 (opens in a new tab)) 

Indoors 
 

Outdoors 
 

Both 
 

Do you intend to apply for ONLY seasonal or non-standard timings for 
your activities or opening hours? 

Yes 
 

No 
 

Day Start time Finish time Please give further details here (please read guidance note 3 
(opens in a new tab)) 

Mon 
  

 

  

Tues 
  

  

Wed 
  

 State any seasonal variations for entertainment of a similar 
description to that falling within (e), (f) and (g) (please read 
guidance note 4 (opens in a new tab)) 

 

  

Thur 
  

  

Fri 
  

Non standard timings. Where you intend to use the 
premises for  entertainment of a similar description to that 
falling within (e), (f) or (g) at different times than those 
listed, please list (please read guidance note 5 (opens in a 
new tab)) 

 

  

Sat 
  

  

Sun 

  

  

 

  



I 

  

Late night refreshment 
Standard days and timings 
(please read guidance note 6 
(opens in a new tab)) 

Will the provision of late night 
refreshment take place indoors or 
outdoors or both? (Please read 
guidance note 2 (opens in a new 
tab)) 

Indoors 
 

Outdoors 
 

Both 
 

Do you intend to apply for ONLY seasonal or non-standard timings for 
your activities or opening hours? 

Yes 
 

No 
 

Day Start time Finish time Please give further details here (please read guidance note 3 
(opens in a new tab)) 

Mon 
  

 

  

Tues 
  

  

Wed 
  

State any seasonal variations for the provision of late night 
refreshment (please read guidance note 4 (opens in a new 
tab)) 

 

  

Thur 
  

  

Fri 
  

Non standard timings. Where you intend to use the 
premises for the provision of late night refreshment at 
different times than those listed, please list (please read 
guidance note 5 (opens in a new tab)) 

 

  

Sat 
  

  

Sun 
  

  



J 

  

Supply of alcohol 
Standard days and timings 
(please read guidance note 6 
(opens in a new tab)) 

Will the supply of alcohol be for 
consumption: 
(please read guidance note 2 
(opens in a new tab)) 

On the 
premises  

Off the 
premises  

Both 
 

Do you intend to apply for ONLY seasonal or non-standard timings for 
your activities or opening hours? 

Yes 
 

No 
 

Day Start time Finish time  State any seasonal variations for the supply of alcohol 
(please read guidance note 4 (opens in a new tab)) 

 

Mon 
  

  

Tues 
  

  

Wed 
  

  
Non standard timings. Where you intend to use the 
premises for the supply of alcohol at different times than 
those listed, please list (please read guidance note 5 (opens 
in a new tab)) 

 

Thur 
  

  

Fri 
  

  

Sat 
  

  

Sun 
  

  

X

X

10:00 21:00

10:00 21:00

10:00 21:00

10:00 21:00

10:00 21:00

10:00 21:00

10:00 21:00



State the name and details of the individual whom you wish to specify on the licence as 
Designated Premises Supervisor (DPS). 

Title  

Forename(s)  

Surname  

Date of birth  

Home address 
 

 

 
Postcode  

  
 

Personal licence number   

Issuing licensing authority   

 
  

Please complete the ‘Consent of individual to being specified as designated premises supervisor’ 
form and have the person specified above confirm the details given. 

 







K 

Please highlight any adult entertainment or services, activities, other entertainment or matters 
ancillary to the use of the premises that may give rise to concern in respect of children (please 
read guidance note 8 (opens in a new tab)) 

 
 

  

N/A





M – Describe the steps you intend to take to promote the four licensing objectives: 

a) General – all four licensing objectives (b,c,d,e) (please read guidance note 9 (opens in a new tab)) 

 

b) The prevention of crime and disorder 

 

c) Public safety 

 

d) The prevention of public nuisance 

 

e) The protection of children from harm 

 

Event Management Plan (EMP): The premises shall be managed and operated in strict accordance with a

comprehensive Event Management Plan (EMP). The EMP shall be updated annually, submitted to the Licensing

Authority, and developed in consultation with the local Safety Advisory Group (SAG) and blue-light emergency

services.

Management Structure: A clearly defined management structure shall be in place throughout the event. A

designated Event Manager, Event Safety Officer, and the Designated Premises Supervisor (DPS) or their appointed

Personal Licence Holder representative shall be present on-site during all hours that licensable activities are taking

place.

Capacity and Site Control: The layout of the market, including chalet spacing and emergency access corridors, shall

be implemented exactly as shown on the approved site plan to ensure safe pedestrian flow and crowd management.

Liaison with Authorities: The event organisers shall maintain a proactive, open working relationship with Norwich

City Council Licensing, Environmental Health, and Norfolk Constabulary. Any reasonable dynamic advice given by

authorised officers during the event footprint setup or active operation shall be acted upon promptly.

SIA Security Provision: A dedicated team of SIA-licensed supervisors shall be on duty at the premises at all times
the event is open to the public, in accordance with the ratios specified in the Event Management Plan (EMP).
Security will remain on-site 24 hours a day, including canine patrols to secure the perimeter outside of public
opening hours.

Perimeter and Access Control: The premises shall be fully enclosed by secure temporary fencing within existing
park boundaries. Entry and egress shall be restricted to designated, stewarded access gates. Security personnel
shall conduct bag searches at entry points.

Alcohol Perimeter Controls: No open containers of alcohol shall be permitted to be taken outside the securely fenced
event perimeter. Prominent signage shall be displayed at all exits informing patrons of this restriction, and stewards
shall monitor exits to enforce it.

Staff Training: All staff engaged in the sale of alcohol shall receive documented training prior to serving the public.
This training shall cover the verification of age, recognising signs of drunkenness, refusing service to intoxicated
patrons, and preventing proxy purchasing. Refresher training records shall be kept on-site.

Incident Log: A comprehensive, bound incident log shall be maintained on-site by the security team. The log shall
record all ejections from the premises, any crimes reported, any calls made to emergency services, and any medical
emergencies. This log shall be made available to Police or Licensing Authority officers upon request.

Communication: Security personnel and event management shall utilise two-way radios to ensure rapid
communication across the site.

Capacity Management: The maximum capacity of the event site shall be strictly managed using digital clickers or
electronic ticketing scanners at all entry and exit gates. The total number of patrons inside the fenced perimeter shall
never exceed the limit agreed upon with the Safety Advisory Group (SAG).

Medical and First Aid: A dedicated, clearly signposted First Aid post shall be operational on-site throughout all public
opening hours. This post shall be staffed by fully qualified first aid personnel equipped to handle minor injuries and
stabilize emergencies until emergency services arrive.

Emergency Exits and Avenues: All pedestrian walkways, avenues between chalets, and emergency exits shall be
kept entirely free from obstruction at all times. Emergency exit gates shall be clearly marked with prominent,
illuminated or high-visibility signage.

Fire Safety: All wooden chalets, marquees, and catering structures shall be equipped with appropriate fire-fighting
equipment (e.g., dry powder and foam extinguishers) that are checked and certified. A full fire risk assessment shall
be carried out and kept on-site.

Lighting: Suitable and sufficient temporary lighting shall be provided across all public areas, walkways, and
emergency exits to ensure safe movement after dark.

Noise Management: Noise levels from amplified music, live entertainment at the bandstand, or public address

systems shall be actively managed. Sound checks will be performed prior to the event, and regular decibel readings

shall be taken and logged at the park perimeter (Chapel Field North and East) to ensure no public nuisance is

caused to nearby residents.

Waste and Litter Management: A dedicated waste management team shall be active during all operational hours.

They will continuously empty site bins and proactively clear litter both within the market grounds and within a

20-metre radius directly outside the public entry/exit gates.

Dispersal Signage: Prominent, legible notices shall be displayed at all exit points requesting that patrons respect the

needs of local residents and leave the area quietly. Stewards will assist in encouraging a swift, quiet dispersal at

closing time.

Deliveries and Waste Collections: All commercial deliveries, stocking of chalets, and waste collection vehicle

movements shall be restricted to daytime hours (e.g., between 08:00 and 20:00) to minimise vehicular noise

disturbance to surrounding properties.

Age Verification Policy: The premises shall operate a strict "Challenge 25" age verification policy. Any person

attempting to purchase alcohol who appears to be under the age of 25 shall be required to produce an acceptable

form of photographic identification. The only acceptable forms of ID shall be a valid passport, a photocard driving

licence, or a proof of age card bearing the PASS hologram.

Refusals Register: A written or digital register of alcohol sales refusals shall be maintained at every bar and retail

chalet selling alcohol. The register shall detail the date, time, reason for refusal, and a brief description of the

customer. This register shall be checked and signed off daily by the Designated Premises Supervisor (DPS).

Missing Child Protocol: A robust, documented missing child and vulnerable person protocol shall be active. All event

staff and stewards shall be fully briefed on this protocol, which will include a designated, secure welfare point on-site

for lost children until they are reunited with parents/guardians.

Content and Atmosphere: Entertainment and activities on-site shall be curated to ensure a safe, family-friendly

environment. No adult entertainment or age-inappropriate content shall be permitted on the premises.



Custom Process Configuration 
 

XML Specific Payments request 
 

Application type  CallingAppID  
Licence Case Type  CallingAppRef  
Licence Status  PaymentSourceCode  
XML Template   

CAPS Reference  
 

Response response Payment 1 
 

PaymentAuthorisationCode  Receipt 
Number 

 

IncomeManagementReceiptNumber  DueDate  
Originators Reference  PaymentType  
CardScheme  Pay 

Description 
 

CardType  XML 
Description  

 

PaymentAmount  PaymentDue  
    

   
 

 

    
   
 

 
 

              

          

                             
                                                                        

       
        

              

    
 

  
 

    
    

   
 

 

    
    

    
    

    
    

    
    
    

    
    

   
 

 

05/08/2026

YF2NDB10N98

BandA,100.00,BandB,190.00,BandC,315 00,BandDNoAlcohol,450.00,BandDWithAlcohol,900.00,BandENoAlcohol,635 00,BandEWithAlcohol,1905.00,500
0to999Attendees,1000.00,10000to14999Attendees,2000.00,15000to19999Attendees,4000.00,20000to29999Attendees,8000.00,30000to39999Attendees,
16000 00,40000to49999Attendees,24000 00,50000to59999Attendees,32000 00,60000to69999Attendees,40000 00,70000to79999Attendees,48000 00,80
000to89999Attendees,56000 00,Morethan90000Attendees,64000.00



I am providing / attaching a the plan of the premises (See section 2.9 (opens in a new tab) 
of this guidance)  
 

Please upload your plan of the premises 
 

 
  

 

 

 
 

If suitable, you can upload the completed 
designated supervisor consent form 

 

 
  

I am applying as an individual rather than a business / limited company and have 
provided proof of my entitlement to work in the UK (for information on what you can 
provide as evidence, please reference our evidence guidance notes (opens in a new tab)) 

 

Please upload proof of your entitlement to 
work in the UK (if you have not provided a 
share code) 

 
  

I understand that if I do not comply with the above requirements my application will be 
rejected  
  

I understand that once my application has been formally accepted, I must advertise my 
application. Please note you should not arrange the advertising of your application until 
you have specifically received confirmation from the Licensing Authority that your 
application has been formally accepted and is being processed 

 

 

  

  

  

     

X

The nominated Designated Premises Supervisor has completed the consent form

contained within this application

X

X

Provisional site map.jpg



Use this page if there is any other information that you think we should know about. 

 








