[image: Logo, company name

Description automatically generated]
Application Form – Environmental Grants 

How to apply

This form is to be used to apply for small environmental grants provided by the council’s Environmental Strategy Team to support community projects relating to the environment, climate and sustainability.

We have designed this form so you can give us all the information we need to make a decision about your proposal. 

The following supporting documents are available to help with your application:

· Guidance notes 
· Corporate plan
· Council environment, climate and sustainability strategies

When you have completed the application form, please email a saved copy as an attachment to: environmentalstrategy@norwich.gov.uk. Any enquiries can be sent to this address.

Or you can return it by post to:
Environmental Strategy Manager
Norwich City Council
City Hall
St Peters Street
Norwich
NR2 1NH

You will receive confirmation of receipt of your application by email if you have given us an email address. Your application will then be considered by a panel of council officers. 
Section A – The applicant
	1. Organisation name

	

	2. Main contact
	Click or tap here to enter text.	3. Position
	Click or tap here to enter text.
	

	4. Address
	Click or tap here to enter text.	5. Postcode
	Click or tap here to enter text.
	

	6. Contact number
	Click or tap here to enter text.	7. Email address
	Click or tap here to enter text.
	

	8. Registered charity number (if applicable)
	Click or tap here to enter text.
	9. Are you VAT registered
	Yes ☐ 			No☐

	10. VAT number (if applicable)
	

	11. Are you a registered company?
	Yes ☐ 			No☐

	12. Registered company number (if applicable)
	



	13. What are the aims and objectives of your organisation? (maximum 200 words)

	








Section B – Tell us about the polices of your organisation
	1. Does your organisation have any of the following? (Yes/ No)

	
	Yes
	No
	
	Yes
	No

	Contracts, terms and conditions of employment for paid staff
	☐	☐	Disciplinary and grievance procedure 
	☐	☐
	Public liability insurance
	☐	☐	Volunteer policy
	☐	☐
	Employers liability insurance
	☐	☐	Complaints procedure
	☐	☐
	Professional indemnity insurance
	☐	☐	Equality and diversity policy 
	☐	☐
	Health and safety policy
	☐	☐	Child protection policy
	☐	☐
	Vulnerable adult policy
	☐	☐	
	
	



	2. Are relevant employees and volunteers DBS checked?
	   ☐Yes    ☐ No



	3. Do relevant employees and volunteers receive any of the following training? 

	
	Yes
	No
	
	Yes
	No

	Health and safety training
	☐	☐	First aid training
	☐	☐
	Child protection training
	☐	☐	
	☐	☐


	4. Do you currently pay employees the living wage (Yes/ No)
(The living wage is not the minimum wage or the new ‘National Living Wage’ and for Norwich is a rate of £12.21 per hour from April 2025.  For further information, see guidance notes) 
	  Yes ☐ No ☐



Section C – The proposal
Project Title: 
	1. Please see guidance notes and then enter details of your proposal below (maximum 500 words).

	Click or tap here to enter text.



	2. Which of the priorities set out in We Are Norwich – A community-led plan for 2024-29  will your project contribute to?

	

	  A climate responsive Norwich

	· Aiming for net-zero for Norwich by 2045
	☐
	· Vibrant parks and open spaces for all
	☐
	· Growing our capacity to adapt to climate change
	☐
	A fairer Norwich

	· People have better health outcomes and longer life expectancy
	☐
	· Our city and local neighbourhoods are safe, diverse and vibrant
	☐
	· Tackle the roof causes of disadvantage
	☐
	  A prosperous Norwich

	· Norwich is a great place to live, work, learn and visit
	☐
	· Business in Norwich thrives in an inclusive, resilient economy
	☐
	· Everyone has access and opportunity to great jobs
	☐
	· Better incomes for people in Norwich
	☐
	  A future-proof Norwich 

	· Empowered communities
	☐
	· A city ready for change
	☐
	· Being equipped for new ways of working
	☐
	· Being prepared for future challenges
	☐


	3. How will your project or environmental activity meet the objectives above. Please highlight in particular how your proposal aligns with the council’s ‘A climate responsive Norwich’ priority. Please also include the expected number of people impacted and/ or number of sessions, dedicated hours or other measurable impact 
(maximum 500 words)

	Click or tap here to enter text.



	4. If applicable, please detail below how partners are involved in the delivery of the proposed project or service

	Click or tap here to enter text.



	5. How much are you applying for from Norwich City Council? (max £5,000)

	



	6. Please provide a breakdown of the total cost of your project – please see guidance

	Item
	Cost (£)
	Source

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.


	7. Please describe your experience and track record of project or service delivery (maximum 200 words)

	
Click or tap here to enter text.








Section D – Tell us about your finances
	1. Does your organisation or consortium have an annual turnover of £5,000 or more?  (Yes/No)
	☐Yes    ☐ No

	‘Yes’ please enclose a copy of:
· An audited or independently examined accounts for the last financial year. 

‘No’ please enclose:
Copies of your last three bank statements.

	2. What arrangement does the organisation have in place to ensure that the proper financial controls are in place?

	Click or tap here to enter text.


Section E – Tell us about any other grants
	1. Please detail below, any applications made to other organisations for funding to support your project or activity in the last three years, including funding already secured.

	Decision date
	Organisation applied to
	Amount applied for (£s)
	Amount(s) received/ confirmed
	How is the grant to be used?

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.


	2. Please tell us if any of the sources above require evidence of match funding

	Click or tap here to enter text.


Section F – How will you monitor progress and evaluate?
	1. Please tell us how you will monitor how well you are doing and report progress on the outcomes described in C2 and C3, include how you will track and gather data and how this will be reported to the council. 

	Click or tap here to enter text.



And finally…
	We try to make our application forms easy to complete, particularly as we have to ask so many questions. Would you please help us by ticking the appropriate boxes for these two questions:

	1. How did you find this form? 

	Easy to complete
	☐	Reasonably easy to complete
	☐
	A little difficult to complete
	☐	Very difficult to complete
	☐


	2. Did you contact one of our officers? (Yes/ No)
	

	To discuss you application
	Click or tap here to enter text.	To ask how to complete the application form
	Click or tap here to enter text.
	If so, please give officer’s name or role
	Click or tap here to enter text.
	Did you read the guidance notes to help you complete this form? 
	☐Yes    ☐ No









If you would like this document in large print, Braille, audiotapes, or translated into another language, please contact us:

* environmentalstrategy@norwich.gov.uk

' 0344 980 3333 
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